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Accessible Slides Checklist

· [bookmark: _Hlk524800919]Ensure the PowerPoint is created in a recent version of office as many accessibility features were not present in older versions of PowerPoint. 
· Review project instructions and confirm all points followed.
Check content against supplied manuscript (if applicable), word-for-word comparison as well as accurate styling (bold, italics, etc.)
· Check that filename follows convention and includes accurate information (author name, edition, ISBN, chapter number, etc.)
· Check font usage; consistency and per design/template, if applicable
· Check alignment of text box/footers/list/floats; consistency and per design/template, if applicable
· Confirm that any Notes are entered only in the NOTES portion of each slide (if relevant).
· Check that image quality appears acceptable
· Check that images are sized proportionally and/or per instructions or supplied template
· Complete a full-read (or, character-for-character read) on all equations/extracted tables; all tables should be proofread against source after insertion
· Check colors. Text color should, in most cases, be black (not required as long as contrast meets minimum requirements); bullet color should be black or match text
· Ensure that alt text is present for all images 
· Ensure that Master slide content that conveys meaning is moved to the normal presentation slide so that it is accessible to screen readers. 
· Confirm there is no flashing, blinking, or continuously playing animation use in the slides
· Confirm every slide has a title that is unique to that slide
· Ensure that hyperlink text and screen tips are present on links. 
· [bookmark: _Hlk524801265]Ensure that Math has been entered using MathType toolbar and has alt text. Note: Screen reader users may still have to take additional steps to access the math content. 
· Tables: 
· Check table formatting to ensure they are built in the slide file itself and not as images. 
· Ensure all tables have alt text.
· Ensure that the layout of the tables is simple (1 column header and 1 row header) as complex tables will not be fully accessible. 
· Ensure that column headers and row headers have been set. 
· Consider breaking large tables in small chunks for optimum accessibility.
· If complex tables are used, consider converting slide to an accessible PDF or HTML. 
· [bookmark: _Hlk524801451]Ensure videos have captions and descriptive text transcripts. 
· Check reading order in the Selection Pane (Reminder: When looking at the list view, the first item read occurs at the bottom of the list, the last at the top)
· Check language is set to English under Review > Language
· Run accessibility checker. Confirm that no accessibility errors/warnings remain. 
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